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Role Description: Volunteer Trustee – Secretary
Organisation: Institute for Outdoor Learning (IOL)
Location: Remote / Occasional in-person meetings
Time Commitment: Minimum 4 days (30 hours) per year, including quarterly board meetings and additional duties as required
Remuneration: Voluntary (reasonable expenses reimbursed)

About the Institute for Outdoor Learning
The Institute for Outdoor Learning (IOL) is the professional body that champions safe, effective, and inclusive outdoor learning. We support individuals and organisations across the UK to raise standards, develop the workforce, influence policy, and promote the value of outdoor experiences in improving wellbeing, education, and social impact.

Role Summary
As Secretary to the Board of Trustees, you will play a central role in ensuring the effective governance of IOL. In addition to fulfilling the responsibilities of a trustee, you will take the lead in overseeing the organisation’s compliance with statutory and regulatory requirements, maintaining accurate records, and ensuring board meetings are well-organised and documented.
You will work closely with the Chair, CEO, and fellow trustees to support good governance practices, enable clear decision-making, and maintain transparency and accountability to members, regulators, and stakeholders.

Focus Areas
Person Specification
Essential:
· Commitment to IOL’s mission and values.
· Strong organisational skills and attention to detail.
· Experience of governance, compliance, or board administration.
· Excellent written and verbal communication skills.
· Ability to manage sensitive information with discretion and integrity.
· Willingness to actively contribute time, expertise, and networks.
Desirable:
· Knowledge of charity law, company law, or regulatory requirements.
· Experience of acting as Secretary in a charity, membership organisation, or professional body.
· Familiarity with governance frameworks and best practice in the non-profit sector.
· Connections within outdoor learning, education, or allied fields.

What You’ll Gain
· The opportunity to play a key governance role in a respected national professional body and charity.
· Personal and professional development in governance, compliance, and leadership.
· Experience of supporting an effective, transparent, and accountable board.
· Collaboration with passionate professionals committed to improving lives through outdoor learning.
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